BUILDERTREND DIRECTIONS FOR CERTIFYING AGENTS

Once you contact Mary, you will receive an email requesting an activation.

Florida Green Building Coalition

To: C. J. Davila

Florida Green Building Coalition is asking that you in Buil , a project m software that is ly free fo you. By activaling your free account, you can follow along with the progress of the job, get notified
about action items, and communicate with us easier. It is user friendly and can be used on your mebile device as you go.

Activation is free, easy, and takes less than a minute. Please click ACTIVATE to get started.

To leamn more about the experience, consider viewing these: Overview Video Mobile App Overview

Activate

** This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email **

Click on the Activate link

You will be prompted to either create a password and an account, or you may use your current
Buildertrend account if you have one. Once you have an account set up you will receive an email
confirmation.

E

Activation Confirmed!
From Florida Green Building Coalition

User ID: cidavila3@agmail com

Thank you for activating your Buildertrend account

GET PAID THROUGH BUILDERTREND!

Connect Buildertrend to your bank account to receive payments from Florida Green Building Coalition

Tell us where to Payment and
send your Convenience!
X money [=] El | Easyand Secure
Accept Credit Card or ACH payments siraight to
Automatic Deposits your bank account

Quick and Easy Setup
Download our app on all of your devices to use Builderrend on the go!

BE

Login to Set Up Deposits Login from Buildertrend site  Login from Florida Green Building Coalition site

*=* This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email =

=

Once the individual job has been paid for, you will receive an email stating that new items have been
assigned you.



=

Mew items assigned to you on 1 CJ CA Test by Florida Green Building Coalition

Summary
1 To-Do View Job
Details
1 To-Do:
Title: . -
Deadline: Tue, Jul 13, 2021 View Details

** This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email =

Click on the view job tab.

Project Management Files Messaging Financial

View Contact Info
BUILDERTREND

Status Title Lien Waiver Status Payments. Price

Jobs Menu v

Amount Received
Your Inbox | (0) new message(s)

None assigned in the last 30 days

f e ey
2 C) CA Test ‘ Date Title
2 C) CA Test Hide To-Do's Over 30 Days -
None approved in the last 30 days
v Title Priority Job Due

All 2 Listed Jobs Current Weather [0 A project has been created for you, 2 CJ CATest Tue, Jul 13

Saint Petersburg, FL 33701 Tuesday, July 13 2021
1C)CA Test Current Conditions: Sunny Work Schedule Snapshot

Status Title Job
QFlc Feels like: 88°F

2CJ CATest :ﬁ:ﬁlg 'gg:{j None running or scheduled over the next 30 days

Your Extended Forecast

Tue, Jul 13 Wed, Jul 14 Thu, Jul 15

m ‘Waiting for Your Response -

You will be taken to your Buildertrend dashboard. Click the specific job to upload documents.



ﬁ - Project Management ~ Files ~ Messaging ~ Financial ~

t, View Contact Info
BUILDERTREND

Florida Green Building Coalit Document Folders - (2 CJ CA Test)
Jobs Menu A O Main

Q Name Contains Total Size Date Last Updated
2 CJCATest o ** Subcontractor Uploaded Files ** 0 D 0 0KB 3252021 12:55 PM
2 CJCA Test

Global Documents

1C)CATest

2 CJCA Test

Then click files dropdown, click documents. You will be taken to the preceding screen.

ﬁ» v Project Management ~ Files ~ Messaging ~ Financial ~

t, View Contact Info
BUILDERTREND

Florida Green Building Coalit Document Folder Contents - (2 CJ CA Test)

Jobs Menu v : Back To Folders | Download Docs

FILTER YOUR RESULTS w

20) CATest o
2 CICATest MAIN / ™ SUBCONTRACTOR UPLOADED FILES **

‘You have no documents in this folder. Click the 'Back To Folders' button above to return

Global Documents

1C) CATest

2 CICATest

Click on subcontractor uploaded files and you will be taken to the preceding screen. Click on the green
button to add documents.



ﬁ Project Management Files Messaging Financial

t’ View Contact Info
BUILDERTREND

Florida Green Building Coalit Upload Documents - (2 CJ CA Test)

Jobs Menu Y $ Cancel

C

Je

MAIN | C.J. DAVILA UPLOAD DOCUMENT S

20 CATest o
2E) A Test WMax fle size: 50 ME
Global Dacuments gm  Files for upload

Change view:| Tiles -
Add more files, add folder or remove all files

1C) CA Test

+Add more files

2 C) CATest

Click on the +add more files button.

ﬁ» Project Management Files Messaging Financial

MAIN ! C.J. DAVILA UPLOAD DOCUMENTS
Florida Green Building Coalit

-
Jobs Menu = Max file size: 50 MB

Files for upload

Change view:| Tiles -
LTI i} Add more files, add folder or remove all files
2CJ CATest
+Add more files
Global Docurnents ]

1CICATest

2 C) CATest




To add files, simply drag and drop the files into the box. Or you can hit +add more files once more to
bring up your computer files. You can then search for files and double click on files to attach.

Project Management ~ Files ~ Messaging ~ Financial ~

Florida Green Building Coalit
w a i

Jobs Menu v 3 Files for upload Change view:| Tiles -

Add more files, add folder or remove all files

Q
Business Cards - Davil

2 CJCA Test 0 B +Add more files
2CICATest
Global Documents
1CJCA Test
2CJCA Test

Total files: 1 | W Upload

Once you have uploaded all of the files for the specific job you will need to click the upload button on
the lower right-hand side.

ﬁ A Project Management ~ Files ~ Messaging ~ Financial ~

t, View Contact Info
BUILDERTREND

Florida Green Building Coalit Document Folder Contents - (2 CJ CA Test)

Jobs Menu v $ Back To Folders || Download Docs | EGGELTETEY

FILTER YOUR RESULTS +

2 CJ CA Test ‘
2 CJCA Test MAIN | C.J. DAVILA
(] Name Contains (o) Total Size File Modified Last Upload/Update
Global Documents Pl .
(] m Business Cards - Davila.docx - 0 88 KB 7-13-2021 10:11 AM 7-13-2021 10:11 AM |EI
1CICATest
2 CJCA Test

The folder contents will then appear. Please double check that all of your documents have been
uploaded and that there aren’t any missing. If there are additional items to add, simply click the add
documents button to add additional documents. Once all documents have been uploaded an email will
be generated alerting Mary that you have new documents for her to review.



A new document has been added by C. J. Davila on job 2 CJ CA Test

From C. J. Davila

Date: 7-13-2021
Job: 2 CJ CA Test
Folder: C. J. Davila

File: Business Cards - Davila.docx

View Details

** This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email **



